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 VENUE AND SAFETY INFORMATION FOR SCHOOL EXCURSIONS

	Venue Name
	 The Lock Up


	Location
	  90 Hunter Street, Newcastle NSW 2300.


	Phone Number
	 02 4925 2265
	Facsimile
	  02 4926 5835 


	Website
	 www.thelockup.info


	Insurance
	  The Lock-Up Cultural Centre has Public Liability Insurance as a Crown Reserve Trust through the NSW Department 


	Activity/program

Please list
	Recommended age group/ fitness level/ prerequisite skills
	Staff accreditation/ competence

For this activity/program
	Potential risks

List hazards/risks related to each activity/program and the venue
	Control Strategies

Outline strategies for ensuring visitor safety for this potential risk

	Common to all programs including:

General Tour 

Crime and Punishment

The Convict Era

The Walkabout

Forensic Crime Investigation

Constable Care “Is this your hat?”


	Stages 2-3 HSIE

Stages 1-3 HSIE and English
Stages 1-3 HSIE, PHPE

Stages 4-5 Science, HSIE

Early Stage 1


	1. Accredited teachers on staff, NSW Department of Education.

2. Educational Officer

3. Emergency Evacuation Training

4. Child Protection Training
	1. Small rooms

2. Staircase to upper storey

3. Hunter Street Walkabout tour visiting the four heritage buildings and archaeological excavation site.

4. Graffitti in cell blocks with adult content

5. Other incidents
	A guide meets the group at The Lock Up entrance specified on the site map sent to the school with excursion confirmation and pre-visit information.

Students are given a complete overview of the program before commencement.

Museum guides are with the group for the duration of the excursion. Instruct the students to be careful and keep under close supervision by teachers, accompanying adults and Museum staff.

The Lock Up does its best to ensure that all equipment is safe for children to use and that the site itself is safe for visitors. Museum staff will issue instructions for the student’s safety and try to ensure that these are followed. Any assistance from teachers and attending parents in the supervision of students is greatly appreciated.


Please note that the information provided above was current as of January 2009. It has been provided by the venue to assist teachers in their risk management planning for excursions. If further information is required please contact the venue. If this information changes, the venue will advise the Department of Education and provide an update.

	Equipment

List any equipment, including personal protective equipment, to be provided for use during the activities/programs.

	Some programs require students to wear costumes when in role play.


	

	
	

	
	

	
	

	
	Is all equipment at the venue maintained in accordance with the OHS Regulation and appropriate standards?           Yes     


	Other requirements

Where relevant, list other requirements such as clothing, footwear and sun screen, that participants are required to bring. Indicate if any items are provided by the venue.
	

	
	

	
	


	Supervision/services

List services provided by the venue staff including briefings, guided tours, supervision of activities etc.
	One or more Museum guiding staff are allocated to each program depending on the type of program and numbers of students involved. Group size restrictions apply to all programs. Please contact the venue for details. Student’s behaviour is the responsibility of the supervising teacher(s).

	
	The Lock Up has First Aid Kits available for the use of schools during their visit. Museum guides have undergone training in Emergency First Aid. The Museum cannot guarantee that a First Aid trained staff member will be in attendance on the day of the visit.

	
	Some areas of the Museum are accessible by wheelchair but others are not. There is an access ramp into the building, but there are no lifts or elevators in the Museum.


	Access
	Is access to and egress from the premises safe and without risk to health?   Yes   

Is the venue wheelchair accessible?         Yes, at ground floor level

Are disabled toilets available?  Yes


	Emergencies
	Are emergency procedures in place in the venue?         Yes   

Are staff trained to deal with emergency situations?        Yes   


	Construction/ Maintenance/ Repair
	Are licensed personnel used for all construction, maintenance and repair work?              Yes   


Please note that the information provided above was current as of September 2006. It has been provided by the venue to assist teachers in their risk management planning for excursions. If further information is required please contact the venue. If this information changes, the venue will advise the Department of Education and provide an update.

	First Aid
	Are first aid kits available for each activity?                Yes     

Is there a trained first aid officer at the venue?          Yes
Is a first aid room available?                                        No    


	Child-related employment
	Are employees of your organisation engaged in child-related employment as defined by the Commission for Children and Young People Act 1998 and the Child Protection (Prohibited Employment) Act 1998?            Yes     

If yes, which Approved Screening Agency in NSW has registered your organisation as a child-related employer for the purpose of employment screening?   NSW Police

	
	If your organisation is registered with an Approved Screening Agency in NSW, 

Have all paid staff members undergone employment screening?                                   Yes     

Have all staff, paid and unpaid, completed a Prohibited Employment Declaration?        Some staff have.
If unsure about the status of your organisation or these legislative requirements, contact should be made with the Employment Screening Unit of the NSW Department of Education and Training on (02) 9836 9200


Please note that the information provided above was current as of January 2009. It has been provided by the venue to assist teachers in their risk management planning for excursions. If further information is required please contact the venue. If this information changes, the venue will advise the Department of Education and provide an update.

